How to request the Koseki by mail

Take the followings steps M~@ by sending the documents
to the Municipal Office where the koseki is located

(D TApplication Form]

You will need to fill the application form with necessary personal information to get the Koseki.
% A day-time telephone number for contact. ( It is necessary )

@ [Fee ( Postal money order = "teigaku kogawase" ) |
The payment of the fee can be made by the postal money order, sold at the post office. The rates
for issuing the documents varies according to the city, so please check in advance.
X Please do not write anything at the postal money.

@) [Self addressed envelope - stamp]
Put the stamp, write the Zip Code , your address and your full name.
% For all of those who have the need to request the Koseki immediately, please put the stamps
for express mail. Sokutatsu.
@ [Copy of a public identification document]
Please enclose the public document that proves the identity of the person in question.
( example ) copy of driver's licence, health insurance card, Zairyu card, etc...
X% For further information, please contact the City Hall where the Koseki is located.

D Application @ Fee
Form to request the Postal money order /
Koseki Teigaku Kogawase
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[The address for return] is the address registered at the
copy of the identification document from the person himself.

\ ( current address of applicant ) @
J

@ T[copy of the identification documents |

( Example ) Copy of driver's licence ( front and back ) or copy of Zairyu Card
( front and back )

»¢ For more information please consulte the City Hall that you will request.
% Please send a copy of Koseki that you have and you have requested
previously.

% Please enclose the copies of documents and translations to prove the
family relationship of the applicant and the person described in Koseki.
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2 In cases you have requested by mail, there may be a delay between the delivery days and applying days, for this reason please ask in advance.
After you sent the solicitation by mail, 5 ~ 1 0 days will be required to receive Koseki.

2 In cases where the documents are missing and for several times we try to call you but unsuccessfully, we will send back all the documents, so
please pay attention.
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Application form for request and delivery the Koseki [by mail]

(Mavor of) = Sk Year £Month § Day H
T — Zip code
A Complete address
o | &
b FTIN—+&-HEESH name of the apartment, number
: BEIDEH 5k a day-time phone number for contact
. BEES (AT 9% 5D ( home - work - cellphone )
a SV lecture () seal Birthday
n E % Complete name F1-l% or Meiji - Taisho - Showa - Heisei
t ¥4~ signature
MEARANE, BB XNAEEDOANTINR—LEES - FERITFALEL TS, Y& MADBH
Please select the desired .
0) . Permanent domicile ( Honseki ) document you need with a O quantty
A B i : Zembu Jikou Shoumei
K ( Koseki Touhon) 4]
o SYHER lecture Birthday 9 Kajin Jikou Shoumei
s moEE name registered in th_e M- T- S+ H ( Koseki Shouhon ) ]
e -~ 1° line of the Koseki 3 Joseki Touhon B’
n ok ( head of the household ) Y £M B D B| 4 | Kaiseigen Koseki Touhon b
e AYAE lecture Birthday 5 Koseki no fuhyou ]
e 1%&”’?;;’? individual name of the person | B3 - X - B - £ [ 6 [ Mibun Shoumeisho x 1 &
d ¢ ROES recorded in the Koseki
Z01th Others .
h YHEMAD H b
a @ Relationship of the aplicant @ with the person described in Koseki TE/NABRFEHEEE
t [ Yourself [ Spouse [ Father [0 Mother Total amount of postal money order
[] Son (daughter) ( specifically: ) Teigaku Kogawase H
[ Direct lineal descendant ( specifically: ) BB F GRIEAHB AL TESLY)
° [ Others  ( ) = Please contact put the stamp for
_ . previously the self-addressed envelope M
@ Please write the purpose, explanation of the contents and where will you use,
in details.
Example : To apply the Japan's visa of my son (daughter) ...... ( name ) who stays in the Philippines, ...... ( city ) and for the delivery the Koseki
of ...... ( name and relationship ) for the Consulate of Japaniin ... ... (city ).
For renewal the visa of my son (daughter)... ... ( name ) and to delivery the Koseki of ... ... ( name and relationship ) to the Immigration of ... ...
@ Did you declare the Koseki recently, within a period of 2 weeks ?
No - Yes [day] Y &M A D B  [prefecture] T X BT 4
[type of declaration]
¥1  For the acquisition of Mibun Shoumeisho ( certificate of identity ) only the own applicant can request.
*Necessary documents % Please be sure to check ! !
‘ ] Application form and fill out with personal information ( this form ) [J «—please verify and mark
|2 Fee O<A8LE>FIvY

Please enclose the exactly value of the document in Postal Money Order ( Teigaku kogawase ). ( The value is different according the city )
2% Please do not write anything at the postal money order ( Kogawase ).

‘ 3 Self addressed envelope + Stamp O<RELELFIVY

After put the stamp on the self-addressed envelope, please write the address and name of applicant. The address is that one registered at
the certificate of residence.
X To verifiy the identity of the requestor, as the rule it is not possible to send for a different address than registered on the certificate.

‘ 4 Copy of the identification document of the requester O<AEBLf=bFIv)

To make the verification of address and name, please enclose the documents that proves the identity of the requester as driver's licence,
insurance card, Zairyu card. A copy of document ( front and back ) issued by public authority is necessary.

2 In cases where the requester is not the person himself, others differents documents can be requested than mentioned above.

In cases where the documents are missing and for several times we try to call you but unsuccessfully, we will send back all the documents inside
the self-addressed envelope, so, for this reason, please write a day-time phone number for contact.
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